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APPLICATION FOR RECORDS DlSPPSITION STANDARD

INSTRUCTIONS: Prepare in duplicate and forward to the Rgcords Management Analyst, Management Svstems Division

The Division of Treasury Services is responsible for the receipts, investment, and
disbursement of all funds for maintaining integrity of financial assets and accounts

and for maintaining banking relationships. The specified responsibilities are to main-
tain effective internal control procedures to safeguard cash and other assets, ensures
an adequate level of funds availability to meet current and planned obligations, ensures
all funds disbursements are made in a timely manner and bear proper signature and endorse-
mentsy administrate's the Authority's investment portfolio to maximize yield, assists

in the uevelopment and administration of the Authority's Bond Program, coordinates the
design, development, and implementation of the Authority's Fare Collection System.
Administrates the Authority's Bus and Rail Fare Collection System, and to administer

the Authority's Transcard Program revenues.

3. Dept_, Division, Sululivision & Administering Office Address - FOR RECORDS MANAGEMENT DIVISION USE r
Finance _ : ‘ Dnte Received ___ Application No.  Date Cumpletod
Treasury Services : ? Y,JUN 1083
2200 Peachtree Summit Bldg. MAY ) 7 11983 83- 840 JUN 7 1083]
401 W. Peachtree Street 1. Application 2. Dapt. Application No.
Atlanta, Georgia 30365

] . _

4. Person to Contact ' ' 5. Working Title 6. Telephona Number
Jean Wakefield/Rae Lipsitz Asst. Treasurer/Secretary 586-5067

== !"' R ———ro
7. Action Reuues!ad
a. L XEstablish Retention Schedule; record wih continue to accumulate,
b. [0 Dispose of prasent accumulation: no further accumulation anticipated.
c. O Amend Application No. _ , Check One: [ Change; [J Superceds: [J Void
8. Dates of Series 9. Records Serias Titie (followed by title used in office; if differsnt)
Earliest . Latest ' )
1972 _]Present Sales Tax Revenue Series
10. Division and Otfice Function “What is the function of the Division and the Otfice in which this record series is craated?

wrf

11. Recard Series Description This file contains the following documenu finclude form numbm and titles, if any}:
Attach samples of the file.

Documents relating to: the receipt and analysis of revenue . from the one percent MARTA sales tax
' levied in Fulton and DeKalb counties.

Included are: Georgia Revenue Department analyses of anpual and monthly sales tax
receipts; comparative statemernts of collected revenues on a monthly
basis; county summary reports of monthly sales tax receipts; and
letters from the State Revenue Department to MARTA 1nd1cating MARTA
sales tax collections each month.

File is arranged: by fiscal year, by month, by subject
72. Monthly Reference Rate How often are records referred to which are:
One to six months oid 15 ; Seven 10 twelve months old 12 : Thirteen to twenty-four months oid 8

twenty-five months and oider 3 ? '

E. Annuat Rate of Accumulation of Records

Letter-size drawers ~3/4 . Legalsizedrawers —______ ;Shelves _ - ; Other fspecify)
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YES | NO | 14. Questionnaire (Place an “x_“‘,_in the proper column) ; N

a. Is this the official copy of the series?
X if not, where is it? N

b. Does the series tontain confidential inldrmation requiring sacurity handling? If yes, cite law or feguiation.

! ' !
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Is this a vital record?
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. Daoes this seoes h.wn twmistorical on tongg leem restiuch vadun?
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scheduled separately?

f. Is the information contained in this series ever published? If yes. attach copy.

It yes, where?

g. |s the informetion contained in this series ever snslyzed and/or recorded in a summarized report? ]
W It yes, attach copy.
¥ h. Is there a duplication of this series in your otlice, or in another office or agency? -

5‘;‘ i. Is this saries (or @ major Qrtion of it} regularty microfilmed?
i. Does the record series result in a computer printout?
‘45 Ratention Requirements The foltowing requires 1he series to be kept:
a. State Law years. ' d. Audit per'iodl — ., VOA&rs.
b. Statute of imitation yaars, e. Adminsicative need @ip years,
c. Federal law vears. : f, . Federal retention imtructions . - years,

Attach copy or axcert of laws or regulations. Expiain administrative need. .

:}L\LDM vt Q&M/Fwa %m mﬁﬂ;:% 5/?/?9
% RN b Ly ol Al

16. Approved Disposition Instructions Th:s agencv recommends tha! lhe ﬁ e series bhe cut (gf at the end of each:

N Calerclar Year; [ Fiscal Year: [ Other — — then

ﬁ Hold in the current files ares .. month(s) ____L
O Transier to jocal hoiding area; hoid year(s); then

ﬁ Transfer tMacords Center; hold _3_.__ yeari{s): then
lﬁ.l:)estroy. . -
o7 Transfer 10 State Archives fér parmanent retention.

{3 Other (Specity)

year(s}; then

These instructions apply to all prior and fulure accumulations of the sereg

{Indicate brieliy rationale for recommendations above/on wete addinional 1emarks):

17. APPAOVALS

i
porovid D-paw-nd History

Approved  MARTA Managemant Advisory Commitiae Date
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